
 

Fitness to Practice Procedure  
 

Introduction 

 

In order to practice as a trainee teacher, and eventually a qualified teacher, trainees 

must meet certain expectations to ensure that they are fit to practise in the teaching 

profession.  

 

Prior to starting the course and in order for trainees to be given an unconditional offer, 

they will need to have provided acceptable evidence that they: 

 

● have obtained GCSE (or equivalent) grade 4/C or above in English, Maths and 

a science subject for primary trainees; 

● have obtained an appropriate degree;  

● have demonstrated an ability to communicate clearly and grammatically in both 

spoken and written Standard English. 

● have completed a DBS check; 

● have completed a Fitness to Work Declaration.  

 

Proficiency in Maths & English 

 

Trainee teachers will be assured against a set of fundamental maths and English skills 

by the end of their initial teacher training. 

 

Disclosure and Barring Service (DBS) Checks 

 

Statutory guidance for safeguarding children requires all ITT trainees to have a 

satisfactory, enhanced DBS check in place before the start of the course. The 

partnership schools in which trainees are placed are responsible for completing this 

on a trainee’s behalf. Once a DBS check has been completed it is requested that 

trainees show their DBS certificate to the FIPC SCITT Manager and the partnership 

school that they are placed in. Applicants become eligible to undertake a DBS check 

when they have a firm offer in place and have been offered a placement at a 

partnership school. 

 

Health and Physical Capacity to Teach 

 



As an ITT provider we have a responsibility to ensure that all trainees have the 

physical and mental fitness to enter teacher training and carry out the work of a 

teacher. 

 

The activities that a teacher must be able to perform are set out in The Educational 

(Health Standards) (England) Regulations 2003. 

 

Applicants with a disability should not be deterred from considering teaching as a 

career; disabled teachers have a valuable role to play in the education of young 

people and ensuring the representation of the wider population in education. FIPC 

SCITT has a duty under the DDA Act 2005 to make reasonable adjustments, taking 

into account disabled people’s needs, to the learning, teaching, training and physical 

environment. The FIPC SCITT will promote equality of opportunity between disabled 

people and people who are not disabled. 

 

Prior to being given an unconditional offer and before final acceptance on the FIPC 

SCITT programme, all applicants are required to complete a ‘Fitness to Work 

Declaration Form’.  Should trainees answer ‘Yes’ on this form, they will then be 

asked to complete a ‘Pre Employment Health Assessment Form’ which requests 

further information about any medical or health issues that the trainee has disclosed.  

The information supplied by trainees will be considered by the FIPC SCITT Director, 

who will determine if they are fit to practise as a trainee teacher and ensure that any 

necessary arrangements/adjustments/support are put in place as appropriate to the 

trainee’s specific needs.  

 

The FIPC SCITT will need to consider if removing a trainee from the programme is 

an appropriate course of action if they are found to have:  

● failed to disclose information which would otherwise have made them 
ineligible for teacher training, for example any medical condition likely to limit 
the candidate’s ability to communicate with children, manage classes and 
secure safe and effective learning; and/or 

● given false information, including appropriate information about medical 
problems which arise during training. 
 

Action to be taken in the event that a trainee is found to be unfit to practise 
 
There may be occasions when an individual is judged not to be suited to a career as 

a teacher.  Concerns about trainees may take many forms and may be raised by 

staff, other trainees or by persons external to the FIPC SCITT.  

Disciplinary procedures might be initiated due to concerns such as:  

a) conduct incompatible with the professional standards of a teacher (see 

Code of Conduct and Non- Academic Misconduct Procedure); 



b) application to the training is such that an appropriate professional standard 

is unlikely to be reached; 

c) inability to achieve an appropriate professional standard; 

d) a medical or physical condition such that it would be impossible to serve 

as a teacher; 

e) fraudulent information has been given at application or induction; and/or 

f) some other substantial reason. 

 

Stage 1 – Informal Action  
 

Where the Headteacher of the trainee’s placement school considers that the trainee 

appears to be, prima facie, unsuitable for any one of the above reasons, an informal 

meeting with the Headteacher and the trainee’s Professional Tutor will be arranged 

with the trainee to discuss the concerns.  The trainee will be advised of the action 

required to overcome these concerns and made aware that the consequence of non-

compliance may be the early termination of the training.  A letter of expectation will 

be sent to the trainee within five working days of the meeting. 

Appeals against a Stage 1 Assessment 

 

Trainees have a right to appeal against an assessment on the following grounds: 

● maladministration; 

● mitigating circumstances; and/or 

● new information becoming available. 

 

Stage 2 – Failure to address issues discussed at Stage 1  
 
If the trainee is unable to satisfactorily address the concerns discussed at the 

informal meeting, then a formal meeting between the trainee and the FIPC SCITT 

Director will be convened.  This meeting will address any failure to comply with the 

requirements set out in the letter of expectation. 

If it is deemed by the FIPC SCITT Director that the trainee has failed to comply with 

the letter of expectation, then the trainee may be referred to the Professional 

Suitability Panel (PSP).  This will always be the case if their suitability to become a 

member of the teaching profession is called into question.   

 

Stage 3 – Professional Suitability Panel (PSP) 

 



The purpose of the PSP is to ensure the provision of a timely, transparent and 

consistent response to matters of trainee conduct considered to be a major cause of 

concern. 

Trainees who are referred to the Professional Suitability Panel will be advised to 

seek appropriate support from their teachers’ union and will be permitted to bring a 

representative with them on the day of the meeting.  

The PSP will comprise, as a minimum: 

• the FIPC SCITT Accounting Officer, who shall be Chair; 
• the FIPC SCITT Director; and 
• two Professional Tutors, including the SCITT Deputy Director.  
It is the responsibility of the PSP to:  

● hear the allegations and the trainee’s response to those allegations, regarding 

his/her health, conduct, professional practice and/or the ability to conduct 

him/herself in line with the requirements of trainee teachers;  

● to decide whether the allegation is proved and, if so, to decide on the 

appropriate sanction; 

● to compile a brief report of the outcome of the meeting; and 

● to communicate the outcome of the meeting to the trainee, within 5 days.  

 

PSP procedures 

Trainees will be referred to the PSP if they: 

● have failed to comply with the letter of expectation issued at Stage 1; and /or 

● their suitability to become a member of the teaching profession is called into 

question; and/or 

● it is established that an issue is of a major concern has arisen 

 

The FIPC SCITT Director has authority to suspend a trainee from all or part of the 

programme, pending investigation, with immediate effect where the trainee’s alleged 

conduct, health or character is such that it is inappropriate for the trainee to remain 

on the programme.  This may include being neutrally withdrawn from a school 

placement. 

If a trainee has been referred to the PSP, the trainee will be informed by the FIPC 

SCITT Director of the case against them, made aware of their rights and directed to 

relevant disciplinary policies. The PSP will normally meet within ten working days of 

the notification to the trainee. 



Investigations of a serious nature, often take an extended period of time to complete.  

In these circumstances, the FIPC SCITT Director will keep the trainee informed and 

updated on the progress of the investigation at regular intervals. 

The investigation will involve liaison with all relevant parties.  A written report which 

includes a timeline of events and pertinent evidence will normally be circulated to the 

PSP members in advance of the meeting. The report will be made available to the 

trainee in advance of, and will be presented during, the meeting. 

The FIPC SCITT Manager will distribute all documentation being presented at the 

meeting to each member of the panel and the trainee together with notice of the 

meeting and the time and place at which it will be held. The documents and notice 

shall normally be sent not less than ten working days before the date set for the 

meeting of the Panel. In exceptional cases the Chair of the panel may permit the 

later submission or circulation of papers. 

The trainee will be invited to attend and speak about the concerns raised. A trainee 

attending the interview may be accompanied by a friend or other representative such 

as from a teachers’ union. 

The trainee will be advised of his/her right to submit a written statement before the 

meeting; this must be sent to the FIPC SCITT Manager not less than three working 

days before the Panel meeting is scheduled to take place.  

All additional information, from any party, will be circulated not less than three days 

before the meeting and papers will not normally be permitted to be tabled at the 

meeting. 

Members of the panel may ask questions of the trainee and any other relevant 

witnesses that may have been asked to attend. The PSP may adjourn proceedings if 

necessary. 

The Chair of the PSP (FIPC SCITT Accounting Officer) is responsible for 

communicating the outcome to the trainee and all relevant parties.   

Decision Making 

Any accusation of a trainee being unfit to practise referred to the PSP will be 

thoroughly investigated. The resultant outcome and decision must be based on all 

the evidence presented.  

The burden of proof rests with the FIPC SCITT. It must prove that the trainee is not 

fit to practise. The standard of proof is the same applicable to civil proceedings, that 

of the balance of probability. 

Panel members must exercise their own personal and professional judgement in 

coming to a conclusion regarding the decision and sanction. They must ensure that 

any recommended sanction is proportionate to the behaviour found proved, and that 

it will deal effectively with the fitness to practise issue(s).   



If the trainee has a conviction or caution, the relevance, seriousness and 

circumstances in which the offence was committed must be taken into account. For 

example: 

● whether the conviction or caution was disclosed; 

● the relevance of the offence to the chosen profession; 

● the degree of risk posed to children/ public; 

● the circumstances surrounding the offence; 

● the trainee’s explanation of the offence; 

● the trainee’s commitment to work safely and effectively, upholding the 

trust and confidence of children / public. 

 

 

The possible decisions of PSP hearings are as follows: 

1. There is no case to answer: the trainee receives no warning or sanction as there 

is no case to answer. However, the trainee is supported to reflect on their 

situation and experience.  

 

2. There is a case to answer and the Panel recommends a sanction (alternative 

sanctions may be made as appropriate to individual cases). Sanctions must be 

proportionate to the risk/severity of the case.  

 

Where the case has been found against the trainee, the Chair of the PSP will be 

responsible for communicating the outcome and sanctions of the PSP to the trainee 

and all relevant parties. 

When a lesser penalty is deemed suitable, the PSP may recommend a supportive 

and formative approach is taken with the trainee. 

Outcomes and sanctions made by the Panel will be clearly documented and will be 

attached to the relevant trainee file. Any subsequent incidents may be considered in 

light of earlier warnings 

The trainee will have the right to appeal. 

 

Appeal Process 



There is no right of appeal by the trainee against the professional judgment of the 

PSP. 

The trainee will be informed of the rights of appeal, the grounds and the procedures 

at the time when the decision is communicated. The decision of the PSP shall take 

effect and remain in force pending the decision of an Appeals Panel. 

The trainee shall be entitled to appeal against a decision of the PSP.  This appeal 

should be lodged within 15 days of notification of the decision.  The appeal shall be 

heard by the Professional Suitability Appeals Committee (PSAC) within 15 days of its 

being lodged.  The trainee shall be given at least 10 days’ notice of the date, time 

and purpose of the appeal hearing. 

The PSAC shall comprise: 

● the FIPC SCITT Accounting Officer, who shall be Chair; the FIPC SCITT 

Director; 

● two Professional Tutors, including the SCITT Deputy Director; 

● one or two Headteachers from Partnership Schools (but not the head from the 

trainee’s placement school); and 

● one or two members from the FIPC SCITT Strategic Group. 

 
The appeal may take the form of a rehearing or a submission upon the facts of the 
case as the trainee wishes. 
 
The PSAC shall be empowered to confirm the decision of the PSP, impose a lesser 
penalty, or order that no action be taken.  The PSP shall not be empowered to impose 
a more severe penalty than that originally imposed. 
 

The outcome of the appeal will be notified to the trainee in writing together with 
reasons within ten working days of determination of the appeal. This decision is final 
and will conclude this Procedure.  A “Completion of Procedures” letter will be issued 
to the trainee. 
 
Further information on procedures for external and independent review can be 
obtained from the Office of the Independent Adjudicator for Higher Education 
website 
(www.oiahe.org.uk). 
 
 
Return to Practise 
 
A request to return to the programme must be made by a trainee in writing to the 
FIPC SCITT Director. The process by which the outcome of a return to programme 
request will be determined may vary according to the circumstances of the matter 
and the interests of fairness, and will be at the discretion of the FIPC SCITT Director. 
Each trainee’s case will vary depending upon the context and specific 
circumstances. In each case, however, a return to programme by a trainee will be 

http://www.oiahe.org.uk/


dependent upon the trainee satisfying the FIPC SCITT Director that he or she is fit to 
practise and that s/he has complied with any conditions placed upon his/her return. 
 
Normally the trainee will be invited to meet with the FIPC SCITT Director to consider 
the request to return to the programme. He or she may require the trainee to 
produce satisfactory medical and/or other evidence of his/her fitness to practise from 
recognised professionals who have sufficient knowledge of the trainee and the 
demands of teacher training, in order to give an informed opinion. 
 
The FIPC SCITT Director will determine whether to permit the trainee to return to 
practise. In reaching his or her decision, he or she may consult with relevant staff 
from the FIPC SCITT and the trainee’s placement school. He or she may impose 
conditions upon any return to study (for example, relating to the trainee’s conduct, 
any support the trainee should seek and/or his or her progress on the programme). 
The FIPC SCITT Director will consider any support and/or reasonable adjustments 
which should be put in place for the trainee in connection with his/her return to the 
programme and will be responsible for ensuring that any support and reasonable 
adjustments identified are provided/made. 
 
The decision of the FIPC SCITT Director will be notified to the trainee in writing, with 
reasons, within a reasonable time of the trainee’s written request to return 
to practise. If the request is turned down, the letter will include information on the 
process of re‐ application for a return to practice. 
 
The decision of the FIPC SCITT Director is final. 
 
The FIPC SCITT will work collaboratively with the trainee in respect of any support 
arrangements put in place for a return to practise. Before or on his or her return, the 
trainee will be invited to attend a Return to Practise Meeting with appropriate 
members of staff (e.g. the placement school Headteacher and/or mentor, the 
trainee’s professional tutor) and the FIPC SCITT Director.  At the Return to Practise 
Meeting, an action plan will be drawn up to support the trainee’s successful transition 
back to the programme. The action plan will detail any conditions imposed and any 
support identified by the FIPC SCITT Director in respect of the trainee’s return. The 
action plan will include a timetable for any review meetings which have been 
deemed necessary to assist the trainee’s successful return to Practise. If conditions 
are attached, failure to comply will lead to further Fitness to Practise procedures 
under Stage 3. The trainee will be sent a summary of the Return to Practise Meeting 
and a copy of the action plan, normally within five working days of the meeting. 
 

Serious Misdemeanours 
 
Most serious misdemeanours will be dealt with following the processes set out in the 

FIPC SCITT Non-Academic Misconduct Procedure (NAMP).  Implementation of the 

NAMP is a serious matter and any trainee brought within it is advised to seek 

assistance from an appropriate body such as a teachers’ union. 

 

 



 

 

 

 

 

 

 

 

 

 

Fitness to Practise Procedure   

 

Fitness to Work Declaration  

 

 FITNESS TO WORK DECLARATION 

Confidential to FIPC SCITT 

 

Do you have any health or medical issues that you consider would impact 

your ability to undertake the position offered and/or do you require any 

additional adjustments or support? 

 

  Yes 

If you answer YES, please complete a confidential FIPC SCITT 
Pre-employment Health Assessment form. 

   No 

 

 

 
 
 
 
 
I understand that if I withhold information, or give misleading answers, 
my place on the training programme may be at risk. 
 

 



I authorise the disclosure of this information to the FIPC SCITT and my 
main placement school for the purposes of my recruitment. 
 
 
Name: …………………………………………………………………………… 
 
Date: …………………  
 
Please tick the box to indicate that you have read and agree to the 
above declarations. 
 
 
 
Fitness to Practise Procedure   

 
PRE EMPLOYMENT HEALTH ASSESSMENT 

Confidential to FIPC SCITT 

This form must be completed in full by the trainee and returned to the FIPC SCITT Manager. 

 

The purpose of this form is to ensure that your health is not going to be affected by the training for which you have applied. We also need to make sure 

that you will be able to work safely without undue risks to yourself, colleagues and pupils. This questionnaire is NOT used to select the right person for the 

position, which is why it remains confidential to the West Essex SCITT Director and Manager and is only assessed after a conditional offer of a place 

on the FIPC SCITT School Direct training programme has been made. Please complete using black ink and continue on a separate sheet if 

necessary. 

 Surname:  Title:  

 
First Name(s):  

M ☐     

F ☐ 

 Previous surname (s):  Date of Birth:  

 Address:  

 

Work Tel No:  

 
Home Tel No:  

 

Postcode:  
Mobile No:  

 

E-mail address: 
 

 

 Where can we contact you?  Work ☐ Home ☐ Mobile ☐

 Email ☐ 

 
Proposed Job title:  

 
Location:  

 
☐ Full time  ☐ Term time  

 
G.P. Name and Address: 



Please indicate the total number of days’ sickness absence you have taken from work/education over the past 12 months: (if nil, please 

enter ‘0’ ) 

No of days:  REASONS: 

No of occasions:  

Please give list of jobs, voluntary work or full time education for the last five years, including your current job  

Name of Employer: Job Title: Date from:  Date to: 

    

    

 

Please answer the following questions, providing brief details.  

CONTINUE ON A SEPARATE SHEET IF NECESSARY. 

1. Do you have any mental health or physical condition or long-standing impairment which affects your normal day-to-
day activities? If yes please give details: 

Yes☐ No☐ 

2. Do you need any special aids / adaptations to assist you at work, whether or not you have a disability? If yes please 
give details: 

Yes☐ No☐ 

3. Are you currently having or waiting for any medical treatment (including medications) or investigations of any kind? If 
yes please give details: 

Yes☐ No☐ 

4. Have you ever had any health problems, which may have been caused, or made worse by work? If yes please give 
details: 

Yes☐ No☐ 

I declare that to the best of my knowledge and belief, the above responses are true and complete. I understand that if I withhold information, or give 

misleading answers, my place on the training programme may be at risk.  

I understand that an opinion on my fitness to work will be sent to the relevant appointing Headteacher based on this information. I am also aware that 

the FIPC SCITT will be advising them of my status under the Equality Act 2010*, should it apply, along with any advice regarding reasonable 

adjustments that may be required. No confidential or personal health information will be released without my written permission.  

I consent to West Essex SCITT recording and processing data on this questionnaire in accordance with its notification under the Data Protection Act. 



*The Equality Act 2010 aims to protect disabled people and prevent disability discrimination.  For the purposes of the Act, a person has a 

disability if they have a physical or mental impairment which has a substantial (more than minor or trivial) and long-term (has lasted or is 

likely to last for at least twelve months) adverse effect on their ability to perform normal day-to-day activities.  The Act obliges employers to 

consider reasonable adjustments to work so that the disabled person is not disadvantaged.  

You can find more information about the Equality Act 2010 at www.direct.gov.uk 

 

Your Signature: Date_____________ 
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Definition of Major Issues Regarding Trainee Professional Suitability  

 

A major issue is one in which the trainee has:  

 

● been investigated concerning, charged with or found guilty of a criminal 

offence; 

 

● breached the FIPC SCITT Code of Conduct and/or the Code of Conduct for 

their placement school; and/ or  

 

● is suffering from chronic poor physical or mental health which affects a 

trainee’s behaviour or fitness to practise, which cannot be addressed by 

reasonable adjustments, and that may affect the safeguarding of vulnerable 

groups; and/ or 

 

● demonstrated unsuitable conduct which falls short of misconduct but impinges 

on trainee’s professionalism on placement or in other professional settings.  
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Table of possible sanctions  

 

Table of possible sanctions (ranked from least severe to most severe) 

Level of 
severity 

Sanction 

1 Securing an apology from the trainee. 

2 The trainee receives a warning if there is evidence of misconduct but the trainee’s 

fitness to practise is not impaired to a point of requiring any of the actions listed 

below. 

3 The trainee is graded as Cause for Concern or unsatisfactory as appropriate within 

the programme rules. 

4 Asking the trainee for evidence of improvement and/ or reflection via a formal 

learning contract and/or imposing other conditions via a formal learning contract. 

5 The trainee is required to retake part of the programme. 

6 The trainee is suspended from the programme for a specified period of time (this 

may include either school placements or training days, or both, as appropriate) 

7 The trainee is withdrawn from the programme with the ability to re-apply in the future 

8 The trainee is withdrawn from the programme without the ability to re-apply in the 

future. 

 



 
Written date: March 2025 

Renew date: March 2027  
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