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Withdrawal Policy

Introduction

Tuition fee charges are determined on the basis of enrolment status and not actual
attendance. This means that if you stop attending, but do not formally withdraw or
interrupt, you will be liable for tuition fees until the point in time that you officially
notify the College of your withdrawal or study interruption.

Decisions to withdraw from a course must be in writing and given to the Course
Director. In line with FIPC Absence Policy, in the absence of written notification of
withdrawal to the Course Director, after ten working days of absence, the Forest
Independent Primary Collegiate will assume a withdrawal and will invoke a
suspension of studies, informing the Student Loan Company (Student Finance
England). In this case the date of withdrawal will be considered to be the 11" day of
absence.

It is important that you understand the financial implications of withdrawing during a
course of the academic year.

Withdrawal Deadlines for 2025-2026

Start Month Withdrawal Date Tuition Fee
Payable
25%

e On or before 31st October 2025 50%

e Between 1st November 2025 and 13"
September February 2026 100%

e Between 14th February 2025 and 30th June

2026

Interruption of Studies

The withdrawal policy specified above also applies to students who choose to
interrupt their studies. Where any payment has already been made in excess of the
tuition fee as stated in the above table, no refund of the overpayment will be made,
however the credit balance will be carried forward and applied against future tuition
fee charges. This credit will only be applied to the following academic year.



Any amounts due to be refunded by the college will only be processed on receipt of
a Student Refund Request Form, which is available from the FIPC main office.

You are responsible for ensuring the correct details/amount is entered onto the form.

The college will not accept any responsibility for payments misdirected made as a
result of incorrect details provided on the form.

Where fees have been paid by the Student Loan Company any refunds due will be
paid back to the Student Loan Company.

| have read and understood the Withdrawal Policy and agree to the terms.
NAME (PHINL) e e

SIGNEA .

Written date: March 2025
Renew date: March 2026



